
How to use the 

Learning platform 

on myHR

This document provides a quick guide how to access 

and use the Learning platform, part of dormakaba 

myHR. 

Make sure you are in the dormakaba network or use a 

dormakaba VPN connection. Open the following URL in 

your browser: http://myhr.dormakaba.com/

Recommendation: Save the URL in your favorites/ 

bookmarks for quick access.
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For first-time login only: On the login page click the 

questionmark icon next to the password field, then 

enter your 6+2 username (first 6 letters of your last 

name, first 2 letters from your first name) in lower case 

letters and click Reset.

After a few minutes, you will receive an email with a 

link – open it and enter your individual password twice. 
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Now you are ready to log into the system with your user name and password. 

Please note: The start page might look slightly different, as it is based on your role, language and 

also your personal customization – you can e.g. drag & drop the boxes according to your needs. 

To access the Learning platform, 

use the Home dropdown button 

in the top left corner 
and choose Learning.  

In case of technical issues, please contact your local IT support.
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Featured content – modules 

that are either new, or very 

relevant, or very important.
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Find more learning material 

either by entering a keyword or by browsing 

the complete catalog for available content. 

The Learning 

history shows all 

courses and 

modules that you 

have already completed in 

the past. Some courses can 

be accessed from here if you 

want to revisit them later. 

My Learning Assignments

Here you will find all courses and 

modules that are relevant for you – either 

because they were assigned automatically based 

on your role, or because you self-assigned them 

from the catalog. From here, you can start (or 

continue) online courses or register for classroom 

courses. When you first log in, this might be empty 

if nothing has been assigned to you yet… 

On the Learning platform you find dormakaba online 

learning material – eLearning modules, but also 

material like checklists or guidelines, and later also 

classroom courses and webinars. 

The “My Learning” page is your personal 

homepage, providing access to all available 

content, your learning history, and your open 

tasks. 

In case of technical issues, please contact your local IT support.

Here you’ll find all 

the “scheduled 

offerings” = course 

dates for courses that are on 

Learning Assignments list. 
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In the catalog you will see all 

modules, courses and curricula that 

you are entitled to access. 

Select a topic on the left to find content. 

OR use the full text search to find e.g. content 

related to a specific product.

Additionally, you can apply a language filter to 

find content provided in other languages.

Since our company language is English, we 

recommend to set your second language to 

English in order to find most of the 

available courses.

When you start a module or course, it will 

open in a new window. Do NOT close the 

other window in the background, as otherwise 

the module will not be marked as completed! 

Some modules consist of several items, in 

this case you will see a table of content and 

you have to select an item to start with. Items 

can be eLearning modules, but also e.g. 

documents for download. 

Programs and curricula are “packages” that 

contain several training items, e.g. classroom 

courses or eLearning modules. Depending on 

their set-up, you have to follow a predefined 

order, or you are free to go through the 

content items in any order you prefer. 

Important hints: You might need to “allow blocked content“, depending on your browser 

settings. Also, there are sometimes problems with different browser versions. If one 

browser does not work (e.g. Internet Explorer), please try another one (e.g. Firefox).




